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Cancellation Policy for Exchange Study

The following cancellation policy shall apply to the Momoyama Gakuin University student mobility

(exchange study) program.

[ Mobility Program Cancellation Procedure |

If an exchange student wishes to cancel the exchange study, a signed "Letter of Cancellation" must be
submitted to Momoyama Gakuin University by the person in charge of the student mobility (exchange
study) program at the student’s home institution. Cancellation by the exchange student him-/herself will

not be accepted.

| Payment of Cancellation Fee |

If an exchange student wishes to cancel the exchange study, he or she must agree to pay the following

cancellation fees:

(1) Cancellation from the issuance of the Letter of Acceptance to 31 days before the start of the exchange
study *Start of the exchange study = expected arrival date in Japan
v The actual cost incurred to accommodate the exchange student

[Example of the costs]
- Initial material purchases for the dormitory (beddings, a mattress, cleaning tools, etc.)
- Utility set-up fee, cancellation fee, first month’s payment (electricity, gas, water, Wi-Fi)
- EMS postage

(2) Cancellation from 30 days before the start of the exchange study to the first day of classes
*Start of the exchange study = expected arrival date in Japan
v The actual cost incurred to accommodate the exchange student
v Room reservation charge (2 month’s rent [80,000 JPY])
[Example of the costs]

- Initial material purchases for the dormitory (beddings, a mattress, cleaning tools, etc.)

- Utility set-up fee, cancellation fee, first month’s payment (electricity, gas, water, Wi-Fi)
- EMS postage

- Room cleaning charge

- Airport pickup charge

(3) Cancellation after classes started through to the end of the exchange study term
- Semester fee (60,000 JPY) and the Momoyama inbound insurance premium will not be reimbursed
for any reasons.
- As for the rent, Momoyama will refund any whole months of already paid rent over and above the
[rents for the months the student lived] plus the [additional 2 month’s rent].
(Example)

If a student decides to cancel the exchange study in November, Momoyama will refund:

[240,000 (semester rent)] — [(i) + (ii))] = | 40,000 JPY

(i) the rent for September, October, and November [120,000 JPY]
(ii) additional 2 months rent [80,000 JPY].

Please note that an exchange student who wishes to cancel the student mobility program is not only

responsible for the payments defined above but also the remittance fees for reimbursements.



